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Professional Experience Assessment and Reporting TemplatePROVIDER LOGO APPEARS HERE

This template is for the assessment and reporting of a pre-service teacher’s development while completing the professional experience components of their initial teacher education program (ITE). The template references the Australian Professional Standards for Teachers (Teacher Standards) for assessing the progress and capabilities of a pre-service teacher based on the professional judgements of a supervising teacher during a placement.
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Expectations

Pre-service teachers should:
complete the applicable parts of Section 1 and provide this template to their supervising teacher at the beginning of the placement
complete the relevant sections of the template in collaboration with their supervising teacher through ongoing professional conversations
have a professional conversation with their supervising teacher mid-way through the placement and a written reflection (see Section 2)
work to the processes and within the expectations of their ITE provider for the placement
engage in self-reflective practice
participate in collaborative and reflective conversations with their supervising teacher (and/or other school/education setting colleagues) about their teaching practice.
Supervising teachers should:
complete the assessment template by consensus if there is more than one supervising teacher 
engage in collaborative and reflective conversations with the pre-service teacher relating to their teaching practice
conduct a professional conversation and provide written feedback to the pre-service teacher mid-way through the placement (see Section 3)
use their professional judgement to assess the pre-service teacher’s progress using the Graduate Teacher Standard descriptors with the assessment scale provided (see Section 3)
give progressive feedback to the pre-service teacher on their development during the placement
facilitate opportunities for the pre-service teacher during the placement to encounter professional learning opportunities relevant to their development of the graduate teacher standards.
make professional judgements about the pre-service teacher’s progress towards attainment of the graduate teacher standard descriptors at the completion of the placement
liaise with the ITE provider, and the provider mentor during placement visits, in relation to professional experience processes and consult as required.
Provider mentors should:
where possible, observe the pre-service teacher at least once during the placement relating to this assessment and reporting template
conduct collaborative and positive reflective conversations with the pre-service teacher
undertake discussions with relevant placement site staff in relation to the pre-service teacher’s progress.

Section 1: Placement details and context (completed by pre-service teacher)
	[bookmark: _Hlk157780285]Pre-service teacher name
	

	Pre-service teacher Student ID
	

	Course name
	

	Course code
	

	Course year level
	

	Is this a final placement? (check box)
	☐ Yes  ☐ No  (noting the implications for assessment in Section 3)

	Placement dates
	

	Number of scheduled placement days
	

	Number of placement days completed on this placement
	

	Supervising teacher name(s)
	

	Supervising teacher(s’) contact details (email and phone)
	

	Year level(s)
Methods / subject specialisation(s)
EC setting
	

	School/EC setting contact (PST coordinator)
	


Section 2: Interim feedback and professional conversation
A mid-point/interim conversation between the supervising teacher and pre-service teacher has taken place.
The mid-point/interim reflection template has been completed by the supervising teacher and pre-service teacher.
Comments should be linked to specific graduate teacher standard descriptors where appropriate.
	Pre-service teacher summary of mid-point feedback
(box expands as text is entered)
	Supervising teacher summary of mid-point feedback
(box expands as text is entered)

	
	


Section 3: Assessment recommendation against the graduate teacher standards (completed by the supervising teacher)
Supervising teachers should apply professional judgements based on observing the pre-service teacher, using evidence of the pre-service teacher’s demonstrated knowledge, practice, and engagement in relation to the expected graduate teacher standard descriptors.
Consider the placement context and opportunities to encounter relevant experiences enabling the pre-service teacher to demonstrate the graduate teacher standard descriptor.
For a final placement, only the Met and Not Met scale descriptors are to be used.
	Assessment Scale for Descriptors

	Assessment descriptors applicable to all placements
	
	Met (M)
	Graduate teacher standard descriptor has been met

	
	
	Not Met (NM)
	Graduate teacher standard descriptor has been offered for assessment but not been met

	
	Assessment descriptors not to be used for final placement
	Developing (D)
	Graduate teacher standard descriptor has been partially met with scope for further development during a subsequent placement 

	
	
	Not Encountered (NE)
	No opportunity was available for the pre-service teacher to meet the descriptor in this placement, and it should be a focus in a future placement




Planning for teaching and learning
	Graduate teacher standard descriptor
	M
	NM
	D
	NE

	Demonstrate knowledge and understanding of physical, social and intellectual development and characteristics of students and how these may affect learning.
	1.1
	☐
	☐
	☐
	☐

	Demonstrate knowledge and understanding of research into how students learn and the implications for teaching.
	1.2
	☐
	☐
	☐
	☐

	Demonstrate knowledge of teaching strategies that are responsive to the learning strengths and needs of students from diverse linguistic, cultural, religious and socioeconomic backgrounds.
	1.3
	☐
	☐
	☐
	☐

	Demonstrate knowledge and understanding of strategies for differentiating teaching to meet the specific learning needs of students across the full range of abilities.
	1.5
	☐
	☐
	☐
	☐

	Organise content into an effective learning and teaching sequence.
	2.2
	☐
	☐
	☐
	☐

	Use curriculum, assessment and reporting knowledge to design learning sequences and lesson plans.
	2.3
	☐
	☐
	☐
	☐

	Know and understand literacy and numeracy teaching strategies and their application in teaching areas.
	2.5
	☐
	☐
	☐
	☐

	Set learning goals that provide achievable challenges for students of varying abilities and characteristics.
	3.1
	☐
	☐
	☐
	☐

	Plan lesson sequences using knowledge of student learning, content and effective teaching strategies.
	3.2
	☐
	☐
	☐
	☐




Teaching effectively
	Graduate teacher standard descriptor
	M
	NM
	D
	NE

	Demonstrate broad knowledge and understanding of the impact of culture, cultural identity and linguistic background on the education of students from Aboriginal and Torres Strait Islander backgrounds.
	1.4
	☐
	☐
	☐
	☐

	Demonstrate knowledge and understanding of the concepts, substance and structure of the content and teaching strategies of the teaching area.
	2.1
	☐
	☐
	☐
	☐

	Demonstrate broad knowledge of, understanding of and respect for Aboriginal and Torres Strait Islander histories, cultures and languages.
	2.4
	☐
	☐
	☐
	☐

	Implement teaching strategies for using ICT to expand curriculum learning opportunities for students.
	2.6
	☐
	☐
	☐
	☐

	Include a range of teaching strategies.
	3.3
	☐
	☐
	☐
	☐

	Demonstrate knowledge of a range of resources, including ICT, that engage students in their learning.
	3.4
	☐
	☐
	☐
	☐

	Demonstrate a range of verbal and non-verbal communication strategies to support student engagement.
	3.5
	☐
	☐
	☐
	☐

	Demonstrate broad knowledge of strategies that can be used to evaluate teaching programs to improve student learning.
	3.6
	☐
	☐
	☐
	☐

	Describe a broad range of strategies for involving parents/carers in the educative process.
	3.7
	☐
	☐
	☐
	☐




Creating and Maintaining Supportive Learning Environments
	Graduate teacher standard descriptor
	M
	NM
	D
	NE

	Demonstrate broad knowledge and understanding of legislative requirements and teaching strategies that support participation and learning of students with disability.
	1.6
	☐
	☐
	☐
	☐

	Identify strategies to support inclusive student participation and engagement in classroom activities.
	4.1
	☐
	☐
	☐
	☐

	Demonstrate the capacity to organise classroom activities and provide clear directions.
	4.2
	☐
	☐
	☐
	☐

	Demonstrate knowledge of practical approaches to manage challenging behaviour.
	4.3
	☐
	☐
	☐
	☐

	Describe strategies that support students’ wellbeing and safety working within school and/or system, curriculum and legislative requirements.
	4.4
	☐
	☐
	☐
	☐

	Demonstrate an understanding of the relevant issues and the strategies available to support the safe, responsible and ethical use of ICT in learning and teaching.
	4.5
	☐
	☐
	☐
	☐


Assessing and providing feedback
	Graduate teacher standard descriptor
	M
	NM
	D
	NE

	Demonstrate understanding of assessment strategies, including informal and formal, diagnostic, formative and summative approaches to assess student learning.
	5.1
	☐
	☐
	☐
	☐

	Demonstrate an understanding of the purpose of providing timely and appropriate feedback to students about their learning.
	5.2
	☐
	☐
	☐
	☐

	Demonstrate understanding of assessment moderation and its application to support consistent and comparable judgements of student learning.
	5.3
	☐
	☐
	☐
	☐

	Demonstrate the capacity to interpret student assessment data to evaluate student learning and modify teaching practice.
	5.4
	☐
	☐
	☐
	☐

	Demonstrate understanding of a range of strategies for reporting to students and parents/carers and the purpose of keeping accurate and reliable records of student achievement.
	5.5
	☐
	☐
	☐
	☐


Professional and ethical conduct
	Graduate teacher standard descriptor
	M
	NM
	D
	NE

	Demonstrate an understanding of the role of the Australian Professional Standards for Teachers in identifying professional learning needs.
	6.1
	☐
	☐
	☐
	☐

	Understand the relevant and appropriate sources of professional learning for teachers.
	6.2
	☐
	☐
	☐
	☐

	Seek and apply constructive feedback from supervisors and teachers to improve teaching practices.
	6.3
	☐
	☐
	☐
	☐

	Demonstrate an understanding of the rationale for continued professional learning and the implications for improved student learning.
	6.4
	☐
	☐
	☐
	☐

	Understand and apply the key principles described in codes of ethics and conduct for the teaching profession.
	7.1
	☐
	☐
	☐
	☐

	Understand the relevant legislative, administrative and organisational policies and processes required for teachers according to school stage.
	7.2
	☐
	☐
	☐
	☐

	Understand strategies for working effectively, sensitively and confidentially with parents/carers.
	7.3
	☐
	☐
	☐
	☐

	Understand the role of external professionals and community representatives in broadening teachers’ professional knowledge and practice.
	7.4
	☐
	☐
	☐
	☐




Section 4: Recommendation for placement formative and summative feedback
A supervising teacher should use evidence to evaluate the pre-service teacher referencing specific graduate teacher standards in the space provided.
The pre-service teacher will reflect and respond to feedback received during their placement. A pre-service teacher should use Not Met, Not Encountered, or Developing as a focus for attention in subsequent placements. 
The terms Met or Not Met can only be used to assess the pre-service teacher in the final placement.
The provider mentor should comment on the pre-service teacher based on their observations as well as professional conversation with the supervising teacher.
The template should be signed after agreement from all parties.
For a final placement, assessment should be made based on the Graduate Teacher Standards and readiness to enter the profession and teach.
	Satisfactory
	☐
	

	Not Satisfactory
	☐
	

	Require further discussion regarding decision (Please contact the provider Professional Experience Office)
	



	Supervising teacher(s): Feedback and relevant details for final assessment result
(box expands as text is entered)
	Pre-service teacher: Reflection on the placement
(box expands as text is entered)
	Provider mentor: Reflection on placement by observation and discussion with supervising teacher(s)/pre-service teacher (box expands as text is entered)

	
	
	


Signatures
	Pre-service teachers
	Supervising teacher(s)
	Provider mentor

	
	
	

	Date
	Date
	Date





